
How to Submit Your Annual 
Preventive Visit Form



Open the Virgin Pulse / My 
Wellness Advantage app 
on your phone or computer
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• Select the Benefits tab
• Select Preventive Care 

Activities 

02 (Phone)

Select Upload your 
Completed Annual  
Preventive Care Visit 
Form link
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02 (Desktop)

Select Upload your 
Completed Annual  
Preventive Care Visit 
Form link
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• Select Benefits
• Select Preventive Care 

Activities 
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Read the Annual 
Preventive Visit Form 
Submission Instructions
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To upload your Annual 
Preventive Visit Form 
completed by your 
physician, follow these 
steps:

• Scan or take a picture 
of the completed form. 

• Click Upload File.

• Click Choose File and 
find your (saved) 
document.

• Click Upload File.
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Complete fields 2-20 with 
required information from 
your Annual Preventive Visit 
form and click the Submit 
button at the bottom of the 
page.  

You will receive an email 
confirming your submission.


